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I. O0mme nosoxkeHust

1.1. bubnuoTexa SBISICTCS CTPYKTYPHBIM TOJpa3feicHueM 0011e00pa30BaTeIbHOTO
YUPEKACHUS, yYACTBYIOUIMM B YU€OHO-BOCIIMTATEIILHOM IPOLIECCe B LIEISIX 0OecreueHus mpasa
Y4aCTHUKOB 00pa3oBaTeIbHOrO Ipoliecca Ha OecCIulaTHOE I0JIb30BaHHE OHOIMOTEYHO-
UH(OPMAIIMOHHBIMU PECypCaMHu.

1.2. JlestenpHOCTh OMOIMOTEKH 00IIE00pa30BATEIIBHOTO YUYPEKISHUS (manee -
Oubnuoreka) oTpaxkaeTcs B ycraBe 00Imeo0pa3oBarenbHOr0 yupexaeHus. OO0ecrnedeHHOCTh
O0uOIMoTeKH Y4eOHBIMH, METOAMYECKMMH M CIPABOYHBIMH JOKYMEHTAMH YYUTBIBACTCS IPHU
JMIIEH3UPOBAHUH 00111e00pa30BATEIBHOTO YUPESIKICHHUS.

1.3. Llenu 6ubanoreku 0011€00pPa30BATENBLHOTO YUPEKACHUS COOTHOCSTCS C LEISIMU
00mIeo0pa3oBaTeIbHOTO  YUpeXACHUS:  (QOpMHUpOBaHUE  OOIIEH  KyJAbTyphl  JTUYHOCTH
00y4aromuxcsi HA OCHOBE YCBOEHHUSI 00pa30BaTENbHOrO CTaHJApTa, MX aJanTanus K KU3HU B
o0ImIecTBe, CO3JaHME OCHOBBI JUIS OCO3HAHHOTO BBIOOpa © MOCIEIYIOLIETO OCBOEHUS
npoecCHOHANBHBIX ~ 00pa30BaTEIbHBIX  MPOTPaMM,  BOCIHTAHHE  T'PaKIAHCTBEHHOCTH,
TPpyAOIIO0Us, YBaXEHUS K TpaBaM M CBOOOJAM YEJIOBEKa, JIIOOBU K OKPYXKAIOLIEH mpupoae,
Ponune, cembe, hopmupoBaHue 310pOBOro 00pasa >KU3HH.

1.4. bubnmnoreka pyKOBOJICTBYETCS B CBOCH IEATEIBHOCTH (helepaibHBIMU 3aKOHAMH,
ykazamu u pacrnopsbkeHusimu l[lpesunenta Poccuiickoit ®epepanuu, MOCTaHOBICHUSMHU U
pacnopsbkenusimu - [IpaButenscTtBa Poccuiickoit @enepau M UCHOJIHUTEIBHBIX OPraHOB
cyonrexToB Poccuiickoit denepanuu, peHIeHUSMH COOTBETCTBYIOIIETO OpraHa yIpaBICHUS
o0Opa3oBaHHEM, YCTaBOM OOIIEOOpa30BATEIHHOIO YUPEKIACHHUS, IMOJIOKCHUEM O OHOIMOTEKe,
YTBEPKACHHBIM JUPEKTOPOM 00I111€00pa30BaTEIBHOTO YUPEKICHUS.

1.5. [lestenbHOCTh OMOIMOTEKH OCHOBBIBAETCSI HA NMPUHIUIAX JAEMOKpPATHH, TYMaHU3Ma,
OOIIeIOCTYITHOCTH, MPHOPUTETa  OOILIEYENTOBEUYECKUX  I[EHHOCTEH, TIpakJaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHS JIMYHOCTH.

1.6. Ilopsanox moiab30BaHUS MCTOYHUKAMH HMH(OpMAlMU, MEpEeYeHb OCHOBHBIX YCIYT W
YCIOBHS WX  MPEIOCTaBICHUS omnpenensirores  [lomoxxennem 0 oubimorteke
oOmieoOpasoBarenbHOr0  yupexaeHus u  [lpaBumamu  monb30BaHus — OMOIMOTEKOH,
YTBEPKACHHBIMU PYKOBOJIUTENEM 00111€00pa30BaTEIbHOTO YUPEKACHHUS.

1.7. OGmeoOpa3oBaTeIbHOE YUPEKJICHUE HECeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U
KayecTBO OMOIMOTEYHO-UH()OPMALIMOHHOTO OOCTyXMUBaHUS OWOIMOTEKH, B TOM 4YHCIE 3a
CO3J1aHU€ YCIOBUH JOCTYMHOCTH OMOINOTEKH M OMOIMOTEUHOr0 OOCTY>)KUBAHUS /111 UHBAJIHJIOB.
1.8. Opranuzanus oOCIy’KMBaHUS YYaCTHHKOB OOpPa30BaTEIbHOrO Mpolecca MPOU3BOAUTCS B
COOTBETCTBUHM C IpPaBUJIAMHM TEXHHUKH O€30MacCHOCTH M MPOTHBONOXKAPHBIMU, CAaHUTApHO-
TUTUEHHYECKUMH TPEOOBAHUSIMH.

II. OcHoBHBIE 321241

2. OCHOBHBIMU 331a4aMU OMOIMOTEKH SIBIISIOTCS:

a) o0OecneyeHHe Yy4YacTHHKAM o00pa3oBaTEIbHOTO TIpoliecca —  OO0y4aromuMmcs,
HearornyeckuM pabOTHUKAM, POJUTENSAM (3aKOHHBIM IPEJCTABUTEINSIM) O0ydaroluxcs (Jlanee
— IMOJIb30BATENsIM) — JOCTyNa K HHQOpMAIUM, 3HAHUSAM, HJESIM, KYJIbTYpHBIM II€HHOCTSAM
MIOCPEACTBOM MCII0JIb30BAHUS 610IMOTeYHO-MH(POPMAITMOHHBIX pecypcoB
0011e00pa30BaTEIBHOTO YUPEKACHHUS Ha PA3IUYHBIX HOCUTENSX: OyMakHOM (KHMKHBIA (OHJ,
dboHI mepuoauYecKuX H3JaHuii); MarHUTHOM (oH ayauo- U Buaeokaccer); mudpoBom (CD-
JTUCKH); KOMMYHUKATUBHOM (KOMITbIOTEPHBIE C€TH) U MHBIX HOCUTEISIX;

0) obOecrniedyeHre YCIOBHI JOCTYIMTHOCTH OWMOIMOTEKH M OMOTMOTEYHOTO OOCITYKHBAHUS
JUUISL UTHBAJIUJOB B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoit ®denepannl 0 COHAIbHON
3alUTe MHBAJIHMJIOB; OOECIIEUEHUE CIIETBIX, CIA00BUIASAIUMX OMOIUOTEUHBIM OOCTYKHUBAaHUEM U
MOJIyYEHUEM HK3EMIUIIPOB JOKYMEHTOB B CIIELMAIbHBIX JOCTYMHBIX (hopMaTax Ha Pa3IUYHBIX
HOCUTEISIX HH(POpMAIIHH;

B) NpuUOOpeTeHHEe MEepUOJUYECKON, HaydyHOH, y4eOHO-METOAMYECKOH, CIPaBOYHO-
UH(POPMALIMOHHON M XyJO0KECTBEHHOW JIMUTEpaTyphl JUIsl MHBAJIHMIOB, B TOM YHCIIE M3]IaBaeMOM
Ha MarHUTOQOHHBIX KacceTax U peiabeHO-ToueyHbIM HpudTOoM bpaiins;
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F) BOCIIMTAHUC KYJIbTYPHOI'O U I'pa’)kAaHCKOro CaMOCO3HAaHUs, TOMOIIlb B COUATIU3allUA
00y4aroIerocsi, pa3BUTHH €r0 TBOPUECKOTO IMOTECHINANA;

1) (hopMUpOBaHHE HABBIKOB HE3aBUCHMOTO OMOIMOTEYHOTO IOJIb30BATENS: OOydYeHHE
HIOUCKY, OTOOPY M KPUTHYECKOH OIIeHKe HH(OpMaLny;

€) COBEpIICHCTBOBAHUE MPEAOCTABISAEMBIX OMOIMOTEKOM YCIyr Ha OCHOBE BHEAPCHHS
HOBBIX WH(OPMAIIMOHHBIX TEXHOJOTUI M KOMIBIOTEpU3AINU OMOINOTEYHO-HHPOPMAIIMOHHBIX
nporeccos, hopmupoBaHre KOMPOPTHON OUOIHMOTEIHOMN CPEIbI.

ITI. OcHOBHBIE PYyHKIHH

3. Jlns peanu3alyy OCHOBHBIX 3a7a4 OMOIMoTeKa:

a) popmupyer Gona OHOTMOTEYHO-UHPOPMAITMOHHEBIX PECYPCOB 001Ie00pa30BaATEIIEHOTO
YUPEXKICHUS:

* KOMIUICKTYET YHHUBEpPCAIbHBIA (OHJ Y4EOHBIMH, XYI0KECTBCHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMH, MEIArOrMYeCKUMH U HAyYHO-TIOMYJISPHBIMU JOKYMEHTAMH Ha TPAaJUIIMOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX HH(popMaIum;

* nonosHsAeT GoH MHPOPMAIIMOHHBIMH pecypcamu cetu MHTepHeT, 0a3zamMu u 6GaHKaMHu
JAHHBIX IPYIUX YUPEKACHUN U OpraHU3alnii;

e akkymynupyer (GOHA JOKYMEHTOB, CO3JaBaeMbIXx B  00I1€00pa3oBaTEIbHOM
yupexJeHuu (myonukanuii 1 paboT negaroroB o01eo0pa3oBaTEIbHOTO YUPEXKIECHUS, JTYUIINX
HAy4YHBIX paboT U pedepaToB 0OyUarOMIUXCS U JIP.);

* OCYIIECTBIISIECT pa3MEIICHNE, OPTaHU3aLNI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3ngaet HHMOPMALIMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIISICT AaHAJTUTUKO-CUHTETHYECKYIO TIepepadoTKy UH(OpMAIIHH;

* OpraHuzyer W BeIeT CIPaBOYHO-OMOMMOrpauyueckuii — ammapar: Karajoru
(andaBUTHBIA, CHUCTEMAaTHYECKUI), KAPTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTarei,
TEMaTHYEeCKHE  KapTOTEKH), OJJIEKTPOHHBIA  KaTalor, 0a3bpl JaHHBIX 1O  MPOQUIIO
0011e00pa30BaTEIBHOTO YUPEKICHUS;

* pa3pabarbIiBaeT peKOMEHJIaTeIbHbIe OnOIMorpaduueckre mocoous (CIUCKU, 0030pHI,
yKazareiau U T.11.);

* oOecnieunBaeT HHPOPMHUPOBAHKE TOJIb30BaTENEH 00 HH(OPMAIIMOHHON MPOTYKIINUH;

B) OCYIIECTBIISIET nuddepeHpoBaHHOe O6u0IMOTeYHO-UH(POPMAIIMOHHOE
o0cyXKMBaHUE 00yUarOITIXCS:

* TpeAoCTaBIIsieT WH(POPMAIMOHHBIE PECYpChl Ha Ppa3IMYHBIX HOCHUTENSX Ha OCHOBE
U3y4EHHs UX UHTEPECOB U MH()OPMAIIMOHHBIX TOTPEOHOCTEH;

* CO3/AeT YCJIOBUS JUISl PEAIN3allii CAMOCTOSITETIHHOCTH B OOYYEHHH, MMO3HABATEIBHOM,
TBOPYECKOHN AEATENbHOCTH C OMOpPOH Ha KOMMYHMKAIIHIO; CIIOCOOCTBYET pPa3BUTHIO HABBIKOB
camooOy4yeHHst (y4acTHEe B CETEBBIX OJUMIMANAX, TEIEKOMMYHHKAIIMOHHBIX IPOEKTaxX B
cUCTeME TUCTAHLIMOHHOTO 00yUeHHs);

* OpraHuszyer OOy4YeHHE HaBBIKaM HE3aBHCUMOTO OWOIMOTEYHOTO II0JIb30BaTENs H
notpeduTens HHPOpPMaLUHU, COACUCTBYET UHTErpallii KOMIUIEKCAa 3HaHUM, YMEHUH U HaBBIKOB
paboThI ¢ KHUTOW U MHpOpMaIIHEH;

* OKa3biBaeT WH(POPMAMOHHYIO TOJJIEPKKY B pELICHWH 3ajay, BO3HHMKAIOIIUX B
mporiecce ux yudeOHoM, caMo0o0pa3oBaTeIbHON U JJOCYTOBOM JIEATEILHOCTH;

* OpraHu3yeT MacCOBBbIE MEPOINpPUATHUS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOIIEH H
YUTATEIbCKOM KYIBTYpPBI JHYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIICHHST,

* COJICHCTBYET wiIeHaM IMeJarorn4eckoro KOUIEKTHBAa U aIMHUHHUCTPALUU YUPESKICHUS B
OpraHu3aIy 00pa30BaTEIIFHOTO MPOIIECcCca U I0Cyra O0yJarommxcs (MpocMOTp BHIEO(DUIEMOB,
CD-nuckoB, Mpe3eHTaluk pa3BUBAIOIINX KOMIBIOTEPHBIX UID);

* PYKOBOAMT BOCHHTATEIbHOW pabOTOH MO MpaBuiaM IMOJIb30BaHUS KHUTOW B TpYIax
HPOJJICHHOTO JTHS;

T) OCYIIECTBIISIET nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(POPMAITUOHHOE
00CITy’)KMBaHHE MearornueckKux paboTHUKOB:
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* BBIABJIAECT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3aIllPOCHI, CBSI3aHHBIE C
oOydeHneM, BOCIIUTAHUEM U 3I0POBbEM JIETEI;

* BBIIBIISICT WH(MOPMAIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSAET 3alpochl B 00JIACTH
MeAarornyeckuX NHHOBAIMI U HOBBIX TEXHOJIOTUH;

* coneicTByeT mpo(hecCHOHAIBHOW KOMIETEHIMH, MOBBIILICHUIO KBAJIM(UKAIUH,
MIPOBEJICHUIO aTTECTAIlUY;

* co3zaeT 0aHK MeAaroruuecKo MHPOpPMAlUU KaK OCHOBBI €IMHOW MH(POPMALMOHHOM
CIIy’kObI 00111€00pa30BaTENILHOTO YUPEXKICHUS, OCYLIECTBIISIET HAKOIJICHUE, CUCTEeMaTH3aIUI0
UH(OPMALINY TI0 TIPEIMETaM, pa3JiesiaM | TeMaM;

* OpraHm3yer JIOCTyNn K OaHKy IeJarornyeckoil mHdopmanuu Ha JHOOBIX HOCHUTENSX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCUH ME€IArOTMYECKUX U3JaHUI;

* OCYILIECTBISIET TeKyllee HHpopMupoBanue (AHU uHGOpPMALUU, O0030pPHl HOBBIX
NOCTYIUIGHUH ©  IyOnukanuii), WH(GOPMHPOBAHUE PYKOBOJCTBA 00IIe00pa30BaTEILHOTIO
YUpEXJIEHUS TI0 BOIIPOCaM YIIpaBJIeHHs 00pa30BaTeNIbHBIM MIPOIIECCOM;

* TOJJICP)KUBACT JACATEIBHOCTH IEJarorn4eckux paOOTHUKOB B OOJIACTH CO3JAHHS
MH(OPMAaLMOHHBIX MMPOYKTOB (JOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHul u T1.11.);

* CIIOCOOCTBYET MPOBEACHHUIO 3aHATHIA 10 (POPMHUPOBAHUIO HH(POPMAITMOHHON KYIIBTYPBI;
ABIseTcs 0a30i ISl MPOBENEHUs MPAKTHYECKUX 3aHATUH 1o paboTe ¢ MH(OPMALMOHHBIMU
pecypcamy;

1) OCYIIECTBIISICT nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(POPMALTUOHHOE
o0CITy’)KMBaHHUE POAMTENCH (MHBIX 3aKOHHBIX IPEACTABUTENECH ) 00yJarOmuXCsi:

* YJOBIETBOPSET 3allpOChl MOJb30BaTeNe U MHPOPMUPYET O HOBBIX MOCTYIJICHUSIX B
OnOINOTEKY;

* KOHCYNBTHUPYET IO BONPOCAM OPTraHH3AIMM CEMEHHOTr0 YTEHHS, 3HAKOMHUT C
uH(popMaLel 0 BOCIIUTAHUIO JIETEH;

* KOHCYJIBTUPYET IO BOIPOcaM Y4eOHBIX W3JIaHUH 7151 00yUYarOIIHXCS.

IV. Opranuszanus gesiTeJJbHOCTH OMOJIMOTEKH

4.1 Hannuue yKOMIUIEKTOBaHHOM OMOIMOTEKH B 00I1€00pa30BaTEIbHOM YUPEXKJIECHUU
00s13aTeNIbHO.

4.2. CtpykTypa OMOITUOTEKH, TOMUMO TPAJAUIIMOHHBIX OT/AEIOB (A00HEMEHT, YNTATbHBII
3aJ1), MOXKET BKJIOYaTh OTJENbl y4eOHUKOB, MH(opMarmoHHO-OnOIMorpadguueckoir padoThI,
GOHI M crienUaTu3upPOBAHHBIN 337 PabOThl ¢ MYJbTHMEIUHHBIMA M CETEBBIMH JIOKYMEHTaMH,
MUHH-U3aTEeIbCKUH KOMIUIEKC, MHOXKUTEJIbHYIO TEXHUKY U Jp.

4.3. bubmuoreyHo-uHPoOpMaIMOHHOE OOCTY)KMBAaHUE OCYIIECTBIAETCS HAa OCHOBE
610IMOTEeYHO-MH(POPMAILTMOHHBIX PECYpPCOB B COOTBETCTBUHM C YyY€OHBIM M BOCIHUTATEIbHBIM
IJIaHaMK 0011e00pa30BaTEIBLHOTO YUPEKICHHS, TPOrpaMMaMHU, MPOEKTaMU U IJIaHOM PabOThI
O6MOIHOTEKH.

4.4. bubnuoTteka BIIpaBe MNPEAOCTaBIATh IUIATHbIE OMOIMOTEYHO-UH(DOPMALIMOHHBIE
YCIIYTH, IEPEeYEeHb KOTOPBIX ONpPEENeTCs] yCTaBOM 00I1e00pa30BaTEIbHOTO YUPEkKAECHUS

4.5. CrnoHcopcKkas MOMOIIb, MOJyYeHHas OWOIMOTEKOW B BHUJE IICJIEBBIX CPEJICTB Ha
KOMILJIEKTOBaHUE (DOHJIA U 3aKYIIKY 00OpYJOBaHUs, HE BIEYET 3a COOON CHM)KEHUSI HOPMATHBOB
U (uam) abCONIOTHBIX pa3MepoB (UHAHCHUpOBaHUA U3 Orojkera 0011e00pa30BaTENLHOTO
yupexaeHus. JleHexHble CpelcTBa 3a CHaHHYI0 OMOIMOTEKOH MakynaTypy pacxXolyloTcs Ha
yIydllleHHe MaTepualbHO-TEXHUYECKON 0a3bl OMOIMOTEKH, MOANUCKY MpodeccroHaTbHbBIX
U3JJaHUN, KOMIUIEKTOBaHHE (POHJIA TOKYMEHTOB.

4.6. B nensx obecriedyeHus] MOAEpHU3ALUNA OMOIMOTEKH B YCIOBHSIX MHGOpMaTU3aLUU
o0pa3oBaHUsl M B TMpeleNax CpeACTB, BBIACIAEMBIX YUpPEAUTENsIMH, 00IIe00pazoBaTeIbHOE
yupexJieHue odecreurnBaer Ou0INoTeKy:

. rapaHTUPOBAHHBIM (uHaHCHpOBaHHEM KOMILJIEKTOBAHUS O6ubNIMoTEeYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTJIEIHHO);

* HEOOXOJAUMBIMHU CITY’K€OHBIMHU U TMPOU3BOJCTBEHHBIMU IMOMEIIEHUSIMA B COOTBETCTBHH
CO CTPYKTypol OHOIMOTEKH ¥ HOpPMATHBAMHU TI0 TEXHUKE OE30MacHOCTH JKCIUTyaTalluu
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KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIa)KHOCTH, 3aIBbJICHHOCTH MOMEILEHHs, KOPPO3UOHHO-
AKTUBHBIX TpUMEced WM 3JIEKTPONPOBOAAIIECH MbUIM) U B COOTBETCTBUU C TOJOXKEHUSIMU
CanlluH;

*  COBPEMEHHOM  AJIEKTPOHHO-BBIYUCIUTENBHOM,  TEICKOMMYHUKALMOHHOW U
KOIMPOBAJIbHO-MHOKUTEIbHON TEXHUKON U HEOOXOJMMBIMH ITPOTPAMMHBIMH ITPOTYKTAMHU;

* PEMOHTOM M CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000pPYIOBaHUS OUOIHOTEKH;

* OMOIMOTEYHON TEXHUKON M KAHLIEISIPCKUMH MTPHHAIICKHOCTSIMU.

4.7. OOueoOpa3oBaTebHOE YUYPEXKACHHUE CO3JAeT YCIOBUS Ui COXPAaHHOCTHU
anmaparypsl, 000pyIOBaHHS U UMYIIECTBA OUOIHOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTb M KAaYECTBO KOMIUIEKTOBAHHSI OCHOBHOI'O
¢donga OMONMMOTEKH, KOMIUIEKTOBaHHE Yy4eOHOro (oOHIa B COOTBETCTBHM C (eaeparbHbIMU
NEePEeYHsIMU YUYEOHHKOB U y4eOHO-METOJUYECKUX M3JaHUN, CO3AaHHE HEOOXOIMMBIX YCIOBUMN
JUIsL ESITETbHOCTH OMOJIMOTEKH HECeT PYKOBOAMTENb OO0IIE00pa3oBaTEIbHOIO YUPEKACHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexxum paboThl OUOIMOTEKH OIpEAesseTCs 3aBEAYIOIUM OTIEIOM (CEKTOPOM)
Ooubnuorekn (OMOIMOTEKapeM) B COOTBETCTBUU C TMpaBUIaMH BHYTPEHHETO pacmlopsaka
obmieo0pa3oBarenpHOrO0  yupekaeHus. llpu ompenerneHun pexuma padOThl  OHUOIMOTEKU
MpelycCMaTPUBAETCs BbIJCIICHUE:

* JIByX 4YacoB pa0bO4yero BPEMEHU EKEIHEBHO HA BBHINOJHEHHE BHYTPHOMOIMOTEUHOM
paboTHI;

* OJTHOTO pa3a B MECSI] — CAHUTAPHOTO JHSA, B KOTOPBIH 00CITY)KHBaHUE IMOJIb30BATEINEH
HE MPOU3BOAUTCS,

* HE MEHEE OJHOI0 pa3a B MECSI] — METOAUYECKOTO JIHS.

4.10. B wnensix NOPOTHUBOJEHCTBUS SKCTPEMHUCTCKOM JAEATEIbHOCTH Ha TEPPUTOPHH
Poccuiickoit @enepanuu cornacHo cr.cT. 3, 13 denepanpHoro 3akona ot 25.07.2002 Nel14 ©3
«O TpOTHUBOAEUCTBUU OKCTPEMUCTCKOM AESITENBHOCTH»  3alpelieH0 pacHpoCTpaHEHUe
IKCTPEMHUCTCKON JHTepaTypsl. EjKeroHo BO Bpemsi MHBEHTapHU3aluu OMOIHMOTEYHOro (oHAa
3aBeNyIOIIN OTAeNoM (CeKTopoM) O6ubnroTeku (OMOIMOTEKaph) U 3aMECTUTENb TUPEKTOpa MO
BP npoBoasaT cBepky O6ubanoredHoro (oHma M MOCTyHaroLel JuTeparypsl ¢ ¢eaepaibHbIMU
CHHMCKaMU SKCTPEMHUCTCKUX MaTEpUAIOB.

4.11. B uensx oOecriedeHHs palMOHAIbHOIO HCIOJb30BaHUA WH(POPMAIMOHHBIX
pecypcoB B paboTe ¢ JeTbMHU U IOHOIIECTBOM OHOIHOTEKa 00111€00pa30BaTENIbHOTO YUPEKICHUS
B3aUMOJICUCTBYET ¢ OmbimoTekamu MuHucTepcTBa KynbTypsl Poccuiickoit deneparumu.

V. Yupasienue. IITarsl

5.1. YmpaBnenue OMOIUOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccniickoit denepanny, cyOBEKTOB Poccniickon denepannu u yCTaBOM
00111€00pa30BaTEILHOTO YUPEKACHUS.

5.2. O6miee PYKOBOJCTBO NEATEIBLHOCTHIO OUOIMOTEKH OCYIIECTBISIET PYKOBOJMUTEIb
00111€00pa30BaTEILHOTO YUPEKACHUS.

5.3. PykoBOACTBO  OMONHMOTEKOW  OCYIIECTBISCT  3aBEAYIOMHMM  OMOIHOTEKOM
(bubnuoTekapb), KOTOPHIM HECET OTBETCTBEHHOCTh B MpENeNax CBOEH KOMIETEHIMH Tepes
Oo0LIECTBOM U PYKOBOAMTEIEM O00I€00pa30BaTENbHOIO YUPEKIEHUS, OOy4YarOUIMMUCS, HX
poauTensMu (MHBIMU 3aKOHHBIMHU TIPEACTABUTEISIMH) 32 OpraHu3aldio M Pe3yJabTaThl
NEATeTLHOCTH  OWMONMOTEKM B  COOTBETCTBUU C  (YHKIHMOHAJIBLHBIMH  OOS3aHHOCTSMH,
MPEyCMOTPEHHBIMU KBaTU(UKAIMOHHBIMU TPeOOBAHUSIMH, TPYIOBBIM JOTOBOPOM U yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.4. 3aBenyoomuil oTaenoM (cekTopoMm) OubmmuoTeku (OuOIMOTEKaph) Ha3HAYAETCS
PYKOBOIHTENIEM OO0IIe00pa30BaTEIbHOIO YUPESKICHUS, SBISICTCS UWICHOM IIearoru4ecKoro
KOJUIEKTUBA U BXOJMT B COCTaB MEAArOTHYECKOTO COBETa 00IIE00pa30BaTEIHHOTO YUPEKICHUS.

5.5. Meroandeckoe COMPOBOXKICHHUE JICSITEIILHOCTH OWMONMMOTEKH o0OecreuynBaeT
CHEIHNANCT (METOAUCT) MO y4eOHBIM (JOHIAM H IIKOJBHBIM OUOIMOTEKaM OpraHa yrnpaBleHUs
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oOpa3oBaHWEM, YYPEXKICHUS CHUCTEMBI TMEPEMOATOTOBKA U TOBBIIICHHS KBaTU(pUKAIUH,
PETHOHAIBHOTO WH(OPMAIIMOHHOTO IICHTPA.

5.6. 3aBenyromuii oTnenoM (cekropom) Ombmuorexn (6uOIMOTEKAaph) pazpabaThIBacT U
NPEICTaBIsIeT PYKOBOJUTENO  OO0IIE0o0pa30BaTeIbHOIO  YUPEXKICHHS Ha  YTBEPXKICHHE
CJICAYIONINE JOKYMEHTBI:

a) MOJIO’KEHHE 0 OMOIMOTEKe, TPaBUIIa MOJIb30BAHKS OMOINOTEKOM;

0) CTpYKTypy U IITaTHOE paclucaHue OMOIMOTEKH, KOTOpBIE pa3padaThiBAlOTCS Ha
OCHOBE O0OBEMOB paboOT, ONPEACICHHBIX TIOJOXKCHHEM O KOHKPETHOH OuOInoTeke
00111€00pa30BaTEIBHOTO YUPEXKICHHUS C UCIOIB30BaHNEM «MEKOTpacieBbIX HOPM BPEMEHH Ha
npoIecchl, BHIMONHAeMbIe B OubOnuorekax» (IloctaHoBnenme MmuHHCTEpCTBA Tpyna U
conuansHOTo paszputus Poccuiickoii @eneparuu ot 3 deBpans 1997 r. Ne 6);

B) IUIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIHUIO.

5.7. Tlopsmoxk  KOMIUIEKTOBaHHS  INTatra OWOIMOTEKH  0O0IIe00pa3oBaTeIbHOTO
YUPEKACHUS PErIaMEHTUPYETCS €r0 YCTaBOM.

5.8. Ha pabory B OHOMMOTEKYy NPUHUMAIOTCA JIMIA, HMMEIOIIHNE HEOOXOIUMYIO
npoeCCHOHATIBHYIO IMOJITOTOBKY, COOTBETCTBYIONIYI0O TpeOOBaHHAM KBaJTU(UKALMOHHON
XapaKTEPUCTHKH IO JODKHOCTH M MOJYYCHHOH  CHCIHMAIbHOCTH, IMOJTBEPKICHHYIO
JOKYMEHTaMu 00 00pa30oBaHuy U (WJIN) KB (DUKAIIH.

5.9. PaGoTHHKM OWOJUOTEKM MOTYT OCYIIECTBJIATH MEAarOrHYECKYI0 ESITEIbHOCTD.
CoBwmelenue O0M06IMOTEYHO-UHPOPMALTUOHHOM u MearornYecKon JIeATETbHOCTH
OCYILECTBIISETCS pAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha JJOOPOBOJIBHOIN OCHOBE.

5.10. TpymoBble OTHONICHUS pPaOOTHUKOB OHOMMOTEKH H 00mIE00pa30BATCILHOTO
YUPEKACHUSI PETYIUPYIOTCSI  TPYIOBBIM  JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE  JIOJDKHBI
IIPOTUBOPEYUTH 3aKOHOJATENBCTBY Poccniickon denepanuu o Tpyne.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaGoTHHKY OUOIHOTEKH UMEIOT IPABO:

a) CcaMOCTOSITENbHO BBIOMpaTh (opmbl, cpeacTBa W METOAbl  OMOIMOTEYHO-
UHPOPMALIMOHHOTO O0CTyXHBaHHUA O00pa30BaTENbHOTO M BOCHHMTATEIBHOTO IPOLECCOB B
COOTBETCTBUM C IEJAMHM U 33JadaMH, YKa3aHHBIMH B YycTaBe 0011e00pa30oBaTeIbHOrO
YUPEKACHUS U MOJIOKEHUH 0 OMOIHOTeKe 00111e00pa30BaTeIbHOIO YUPEKICHHS;

0) MPOBOANUTH B YCTAHOBJICHHOM TIOPSZIKE (DaKyIbTaTUBHBIC 3aHATHS, YPOKH M KPYKKH
6ubnoTeyHo-o6nbmorpaduyeckux 3HaHUH U UH(POPMALTMOHHON KYJIbTYpBHI;

B) ONpEENATh HCTOYHNKH KOMIUIEKTOBAaHHUS WH(POPMAIIMOHHBIX PECYpPCOB;

I') U3bIMATh U PEANN30BbIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIHEH 110
yueTy OubInoTeuyHoro Qpoxa;

1) ONpeAensiTb B COOTBETCTBMM C MpaBWJIaMH  TOJb30BaHUS  OMONIMOTEKOMH
0011e00pa30BaTEIHLHOTO YUpEXJIeHUS, YTBEPKACHHBIMU PYKOBOAMTETIEM
00111€00pa30BaTENILHOTO YUPEXKICHHUS, U N0 COIIACOBAHUIO C POAMTEIBCKHMM KOMHUTETOM HIIU
MOTIEYUTEIbCKUM ~ COBETOM BHIBl W pa3Mepbl KOMIIEHCAlMW  yiep0a, HaHEeCEHHOTO
MOJIb30BaTEIIMU OMOINOTEKH;

€) BHOCHTH MPEJIOKECHHUsS] PYKOBOAUTENIIO OOIIe00pa30BaTEILHOTO YUPEKACHUS TI0
COBEPILIEHCTBOBAHUIO OIUIAThl TpPyJda, B TOM 4HCIe HaA0aBOK, JOMJIAT U TNPEMHPOBAHUS
pabOTHUKOB OMOMMOTEKH 3a JOMOJHHUTENIbHYIO paboTy, HE BXOJSIIYI0 B KPYr OCHOBHBIX
o0s13aHHOCTE paOOTHUKOB OMOJIMOTEKH; O KOMIIEHCAIIMOHHBIM MEPOIPUSATHSIM, CBSI3aHHBIM C
BPEIHBIMH YCIOBHSMH TpyAa (OmOinoTeuHas MbUIb, MPEBBILICHHE HOpMaTHBa pPabOTHI Ha
KOMITBIOTEPE).

) ydacTBOBaThb B YIpPAaBJIEHWU OOIIE00pa30BaTEIbHBIM YUPEKICHHEM B MOPAJKE,
OTIpeNIeNIIEMOM YCTaBOM 3TOTO YUPEXKICHUS;

3) HUMETh EXKETOJHBIA OTIYCK 28 KaJleHAapHBIX JHEHR U JIONMOJTHUTEIbHBIN
OIJIAUYMBAEMBIl OTITYCK B COOTBETCTBUH C KOJUIEKTUBHBIM JIOTOBOPOM MEXJy paOOTHHKaAMH U
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PYKOBOICTBOM 0O0IIIe00pa30BaTEIBLHOTO YUPEKICHUS HIIM MHBIMU JIOKATbHBIMA HOPMATHBHBIMU
aKTaMu;

1) OBITH TPEJCTABICHHBIMH K Pa3iHYHbIM (hopMaM TMOOIIPEHUs, HArpagaM MU 3HaKaMm
OTIINYHSL, TPETyCMOTPEHHBIM J1JIsl pa0OTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOATEILCTBOM Poccuiickoit denepamnuu B padoTe
OMOTMOTEYHBIX aCCOIMAIIMI UITH COIO30B.

6.2. PaboTHHKY OUOIHOTEKU 00s3aHBbIL:

a) 00ecreynTh MoJIb30BaATENsIM BO3MOKHOCTh pabOThl ¢ MH(GOPMAIMOHHBIMHU pecypcaMu
OMOINOTEKH;

0) nHPOPMUPOBATH MOJIB30BATENICH O BUIAX TPEIOCTABIAEMbIX OMOIMOTEKOM YCIIYT;

B) 00€CTIeUnTh HAYYHYIO OpPraHu3alnio (POHIOB U KaTaloros;

r) popmupoBaTh (HOHIBI B COOTBETCTBUH C YTBEPKICHHBIMU (DeiepaTbHbIMU MePEeUHSIMU
yueOHBIX W3JaHUI, 00pa3oBaTEIBHBIMU MpPOrpaMMaMH OOIIE00pa30BaTEIHHOIO YUPEHKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMU BCEX KaTeropuil MOJIb30BaTENeH;

1) COBEpIICHCTBOBAaTh  HMHGPOPMAIMOHHO-OMONMHMOrpaduyeckoe U OMOIMOTEUHOE
o0cyKUBaHUE MOJIb30BaTENCH;

€) o0ecreynBaTh COXPAaHHOCTb HCIIOJNB30BAaHMs HOCUTENeH uWHpOpManuu, uX
CUCTEMAaTHU3AaIIHIO, pa3MEIICHHE U XPaHEHUE;

k) oOecrieurBaTh PEeKUM PabOThI B COOTBETCTBUU C MOTPEOHOCTSIMH IOJIb30BaTENEH U
paboToii 0011e00pa30BaTEILHOTO YUPEKICHUS;

3)  OTYUTHIBATRCSA B YCTAHOBICHHOM  TIOPSAKE  MEpea  PYKOBOJUTEICM
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

1) MOBBIIIATH KBATU(UKAIIUIO.

VII. IIpaBa u 00s13aHHOCTH NOJIb30BaTe el OM0JIN0TEKH

7.1. ITonb3oBareny OMOAMOTEKH UMEIOT NPABO:

a) TIoiy4arh TONHYHO HHpOpMamui O cocraBe OuOimoTedHoro  ¢oHIA,
MH(POPMALIMOHHBIX PECYpPCax U MPeJoCTaBIIeMbIX ONOINOTEKOM ycayrax;

0) 0JIb30BATHCS CIIPABOYHO-OMOIMOrpapuecKUM anmnaparoM OUOIMOTEKN;

B) TMOJIy4yaTb KOHCYJNbTAIlMOHHYIO TIOMOIIb B IIOMCKE U BbIOOpPE MCTOYHUKOB
uH(pOopMaLnu;

I') MOJIy4aTh BO BPEMEHHOE I0JIb30BaHNE Ha aDOHEMEHTE M B YUTAJILHOM 3aJie NeYaTHbIe
U3JJaHNS, AyAHOBU3YaJIbHBIE IOKYMEHTHI H JPYTrUe HCTOYHUKU HH(OpMAaIim;

1) IpO/JIeBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) IoJy4arh TEMaTHYECKHE, ¢dakrorpadpuueckue, YTOYHSIOIINE "
6ubnuorpaduueckre cupaBku Ha OCHOBE (OoHa OUOIHOTEKY;

) TOJydyaThb KOHCYJIbTAllMOHHYIO TIOMOIIb B pabore c¢ wuHpopManued Ha
HETPaJAULUOHHBIX HOCUTEISX MPH MOJIb30BAaHUH IEKTPOHHBIM M HHBIM 000PYOBaHUEM;

3) y4acTBOBaTh B MEPONPUSATHUSAX, IPOBOJUMBIX OUOINOTEKO;

M) TOJIb30BaThCS IUIATHBIMHM YCIIyTaMH, NPEI0OCTaBISEMbIMH OHUOINOTEKOHM, COTiacHo
yctaBy o0mieoOpa3oBaTenbHOTO  yupexkaeHuss u  [lomokeHWI0 O TUIATHBIX — YCIIyrax,
YTBEP)KJICHHOMY PYKOBOJHUTEIEM 00I11€00pa30BaTENIbHOTO YUPEKACHUS;

K) oOpamarscsi [UIS pa3pemieHus KOH(MJIMKTHOM CHUTyallid K PYKOBOIHTEIIO
00111600pa30BaTEILHOTO YUPEKACHUS.

7.2. [Tonb3oBarenu 6UOAMOTEKH 00SI3aHbL:

a) co0uIto1aTh MpaBHJiIa MOJIb30BaHUS OMOIMOTEKOMH;

0) Oepe’XHO OTHOCHTHCS K TIPOU3BENICHHSIM TIeYaTh (He BHIPBIBATh, HE 3arH0aTh CTPAHHII,
HE JieNlaTh B KHUTAX MOJYEPKUBAHHIM, TTOMETOK), MHBIM JTOKYMEHTaM Ha Pa3JIMYHbIX HOCHTEX,
000py1I0BaHNIO, HHBEHTAPIO;

B) TMOJIEP>KUBATH MOPAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM J0OCTyIe OMOIHOTEKH,
PAacIONIOKEHHs KAPTOYEK B KaTajlorax u KapTOTeKax;

I') TMOJb30BAThCS LIEHHBIMH U CIPAaBOYHBIMH JIOKYMEHTaMH TOJBKO B IOMEIIEHUHU

OMOINOTEKH;
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) yOeauTbcs TpHU TONYyYEeHHH JIOKYMEHTOB B OTCYTCTBUU Je(EeKTOB, a mpHu
oOHapyxeHun mpouHdopmMupoBaTh 00 3ToM paboTHHMKa OuOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapy>KeHHbIE IEPEKTHI B CIABAEMBIX JJOKYMEHTAX HECET MOCIEeIHU MM0JIb30BaTENb;

€) pacIUCBIBATbCS B YHUTATENBCKOM (opMyssipe 3a KaXKAbId IMOJYYEHHBIH JOKYMEHT
(uckimovenue: odyyvaromuecs 1—4 xnaccoB);

K) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU.

3) cornacHo cr1.cT. 1073,1074 I'paxxnanckoro koaekca Poccuiickoit denepanuu B ciydae
MOpYM, TMOTepU KHHUI WIM JIOKYMEHTOB OHOIMOTEKH OOYy4alolIMMHCS  HUX POJIUTENH
(YCHIHOBUTENM WJIM OTEKYHBI) 00s3aHBI BO3MECTUTH YIIEPO MOJHOCTHIO MIM B HEIOCTArOIIEH
YacTH, €CJIM He JOKaXYT, YTO Bpel BO3HUK HE MO UX BUHE. B cimyuae morepu uiu mopuyu KHUT
JIPYTUMH y4acTHUKaMHU O0pa3oBaTEIbHBIX OTHOIICHWN OHHM OOs3aHBI MOJIHOCTHIO BO3MECTHTH
yiiep0, MPUUNHEHHBI OMOINOTEKE.

1) TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 110 MCTEYEHUH CpoKa 00ydeHUs HITH paboThI
B 00111€00pa30BaTEILHOM YUPEXKICHUU MYTEM CIaull KHUT UJIM CIIPABOYHBIX JOKYMEHTOB.

7.3. Ilopsii0K NOAb30BaHUS OUOIMOTEKOM:

a) 3amuch oOywarouxcs oOOIIe0O0pa3oBaTEIbHOIO YUYPEKACHHS B OUOIHOTEKY
MIPOM3BOJIUTCS 110 CIIMCOYHOMY COCTaBY KJIacca B MHIUBUAYaJIbHOM MOPSIKE, EAArOTHUECKUX U
UHBIX paOOTHUKOB 001e00pa30BaTEIbHOTO YUPEXKJICHUS, POJAUTENEH (MHBIX 3aKOHHBIX
npeJicTaBuTeINIel) 00yJyaroumxcs — M0 Maclopry;

0) mepeperucTpaius nojiab3oBareneii OuOIMOTEKN IPOU3BOJUTCS €KEr0THO;

B) JOKYMEHTOM, IIOATBEPXKJAIOIMM IIpaBO IOJIb30BaHUs OUOIMOTEKOM, sBiseTCS
YUTATEIbCKUN HOpMYIIsp;

B) YMTATENbCKUH (opMyisip (GUKCHPYET JaTy BBIAAYM TOJIH30BATENIO JOKYMEHTOB W3
dona 6MOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

7.4. T1opsI0K TOIH30BaHUSI d0OHEMEHTOM:

a) MOJb30BaTENId UMEIOT MPaBO MOJIYYHTh HA JIOM U3 MHOTOTOMHBIX M3JaHUN He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMasbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yueOHble TocoOuss — y4eOHbIH ToJ;

— HaY4HO-TIOMYJIspHasi, Mo3HaBaTeNbHasA, Xy0’KECTBEHHAs InuTepaTypa — | Mecsi,

— NePUOINIECKUE M3/IaHus, U3IaHHsI TOBBIIIEHHOTO cripoca — 15 mHei;

B) IOJIb30BaTeM MOTYT MPOJUIMTH CPOK IOJb30BaHMUS JOKYMEHTaMM, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.

7.5. IlopsA 10K MOJIb30BaHKS YUTAIBHBIM 3aJI0M:

a) JOKYMEHTHI, IPeHa3HAYCHHBIC 1JIs1 pa0OTHI B YATAIEHOM 3ajie, Ha JOM He BBIIAIOTCS;

0) SHIMKIONEIWH, CHPAaBOYHHKH, PEJKUE, IIEHHbIE M HMEIOIIUECs B €IMHCTBEHHOM
IK3EMIUTAPE TOKYMEHTHI BBIIAIOTCS TOIBKO ISl paOOTHl B UUTATLHOM 3aJI€;

7.6. ITopsiiok paboThl C KOMOBIOTEPOM, PACHOJIOKEHHBIM B OUOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHUKOB 00pa3oBaTENLHOIO Mpoliecca MPOU3BOJAUTCS B
NPUCYTCTBUH COTPYIHHUKA OMOIMOTEKY;

0) paspemaercsi paboTa 3a OJJHUM MIEPCOHATLHBIM KOMITBIOTEPOM HE 00Jiee BYX UeTOBEK
OJTHOBPEMEHHO;

B) IOJIb30BATENb UMEET MPABO PadOTaTh C HETPAIUIIMOHHBIM HOCHUTENIEM WH(pOpMAIUN
10CJIe MPEBAPUTENILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIHOTEKH;

r) 1O BCEM BONpocaM ToOWCKa WHpopMmanmuu B HMHTEpHETe MOJBb30BaTENh JOKEH
oOpamatbess kK pabOTHUKY OMONMOTEKH; 3amperiaercss oOpaieHue K pecypcam HWHTepHera,
TIPEIIOIararoIIuM OTUIATY;

1) paboTa C KOMIBIOTEPOM IPOU3BOAMUTCS COTJIACHO YTBEPXKACHHBIM CaHUTApHO-
TUTUEHHYECKUM TPEOOBAHUSIM.
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